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JOB OPENING 
 

Title: Resource Analyst  
Location: Archdiocesan Council Office (2403 Holcombe Blvd, Houston) 

We are seeking a person with high attention to detail and excellent communication skills to fill our Resource 
Analyst position.  This integral staff position oversees all aspects of leveraging data throughout our organization 
to serve our neighbors more effectively and efficiently, on both a macro and micro level. This includes 
targeting, collecting, archiving, reporting, and analyzing data to address the needs of both internal and external 
stakeholders. 

The Society of St. Vincent de Paul, Archdiocese of Galveston-Houston (SVdP), is a grassroots, volunteer-
based, direct-aid organization that brings together men and women to grow in their spirituality through service 
of others. We have been serving the Greater Houston area since 1871. We are part of a national organization 
and linked by the common mission of the Society of St. Vincent de Paul. 

Essential Responsibilities: 

 Champion successful case management system (CMS) data platform implementation for the 
Archdiocesan Council and all Conferences  

 Develop and implement an organization-wide data plan and processes which inform the breadth of our 
operations and integrate the various database platforms we utilize 

 Train fellow staff and volunteers to use selected data platforms and tools consistently, including 
providing continuous reinforcement to sustain organizational knowledge through member additions and 
attrition 

 Coordinates the formation and ongoing operation of a CMS User Group, which will serve as a resource 
for the training and support of CMS Conference Administrators 

 Interact with external data platform vendors as our data point person to achieve cost efficiency and to 
advocate for software enhancements to respond to our evolving needs 

 Provide guidance on hardware and connectivity specifications to match software requirements 
 Assist the Director of Finance in resource allocation management, including procurement 

Qualifications: 

 Bachelor’s degree, preferably with a concentration in data and analytics, is required; graduate studies are 
a plus 

 Technological proficiency (Microsoft Office, including Excel) and at least three years of relevant 
experience are required 

 Experience with data reporting is required; experience with Tableau, Power BI or other BI tools for 
visual analytics is a plus 

 Experience with successful organization-wide data project implementation is strongly preferred 
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Interested Applicants: 
 Submit your application by clicking the link to our posting:  https://jobapply.page.link/Kt24 

OR 
 Review our openings https://www.svdphouston.org/careers  

 


