
      
Director for Adolescent Catechesis and Evangelization 

 
Summary: 

The Director of Adolescent Catechesis and Evangelization (Director) must have the necessary education, formation, 

certification, and overall leadership to direct the Mary Queen Catholic Parish comprehensive youth ministry. Some but not 

all duties include pastoral planning with mission and goal development; catechetical leadership; development and 

management of multiple youth ministry components and volunteer teams; and parent resourcing and support. The 

Director will identify and evangelize younger and older adolescents in the Mary Queen Catholic Community, forming them 

as lifelong disciples utilizing a comprehensive youth ministry model that reflects the most current research in adolescent 

faith formation. This job requires the Director to be living in full sacramental communion with the Catholic Church. This is a 

full-time, 12 month position. 

Essential Duties and Responsibilities:  

 Create a community where the deep love and mercy of God is lived, experienced and shared.  

 Utilizing independent judgement, manage the details, and provide the structure needed, to support the vision and mission of 
the parish within the Life Teen youth ministry program 

 Will be under the supervision of the Director of Faith Formation and will need to meet with this administrator on a regular 
basis.  

 Maintain an active relational ministry with youth and their families.  

 Maintain a work schedule as directed working no less than forty (40) hours a week including evenings, weekends, and special 
occasions.  

 Maintain communication with youth and their families through approved modes of such as bulletin announcements, event 
flyers, newsletters, email, telephone, etc.  

 Maintain a social media presence 

 Maintain accurate records for student attendance, permission forms, etc... 

 Follow all Archdiocesan and Mary Queen internal controls for handling money 

 Work collaboratively with parish heads of ministry, clergy, staff, parish council, and the Archdiocesan Office of Adolescent 

Catechesis and Evangelization. 

 In consultation with the pastor and Faith Formation Staff: 

 Designs and maintains a comprehensive youth ministry process, including systematic catechesis, in order to meet the needs 

of adolescents (6th to 12th grades).  

 Plans and directs the high school and middle school programs.  

 Organizes all prayer, worship, and teaching of high school and middle school events.  

 Develop a ministry utilizing a family perspective, recognizing and supporting parents as the primary catalyst for the faith 
development of their teen. 

 Assesses and continues development of comprehensive youth ministry embracing catechesis, advocacy, community life, 
evangelization, justice and service, leadership development, prayer and worship, and pastoral care.  

 

Knowledge, Skills, and Abilities: 

 Excellent verbal and written communication skills 

 Ability to effectively communicate with youth, parents, and staff 

 Excellent computer proficiency (MS Office – Word, Excel and Outlook) 

 Meet deadlines while working under pressure 
 Maintain a positive attitude 

 Providing exemplary ministry 

 Ability to work independently and to carry out assignments to completion within parameters of instructions given, prescribed 
routines, and standard accepted practices 
 

        Education and Experience: 

 Bachelor’s Degree Required (Theology, Pastoral Ministry, Religious Education, Youth Ministry, etc.) 

 Minimum of 3 years’ experience working in full-time youth ministry for a Catholic parish or organization 

 Has completed or in the process of completing the Archdiocesan Certificate Program in Youth Ministry (BCYM) 
 



Physical Requirements:  

 The physical demands described here are representative of those that must be met by an employee to perform the essential 
functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 

 While performing the duties of this job, the employee is frequently required to sit and talk or hear. This employee is 
occasionally required to stand; walk use hands to fingers, handle, or feel, reach with hand and arms. The employee is 
occasionally required to stand and stoop, kneel, crouch or crawl. The employee must occasionally lift and/or move up to 50 
pounds. Specific vision abilities required by this job include close vision, distance vision and the ability to adjust focus.  
 

Office of Child and Youth Protection:  

 Education is a key element of the Safe Environment program. All clergy, employees, contracted school personnel, 
volunteers, members of groups, movements, and organizations over the age of 18, who work, volunteer or 
participate in any capacity are required to complete the Archdiocesan Safe Environment Training and a criminal 
background check before they may begin employment, volunteer, or participate with ministries, groups, 
movements, and organizations. In addition, the mandatory renewal training must be completed every 5 years and 
a new background check submitted before the 5 year expiration of prior training. The Archdiocese of Galveston-
Houston Safe Environment compliance training and renewal training is a condition of employment and for 
volunteer ministry in the Archdiocese of Galveston-Houston. 
 
Interested candidates should send a resume and salary requirements to Mr. Jim Miller Parish Business 
Administrator jmiller@maryqueenchurch.org  

mailto:jmiller@maryqueenchurch.org

