CATHOLIC Archdiocese of Galveston-Houston

SCHOOLS
educating mind eheart e spirit Schools Office

Education Qualifications for
Catholic Schools Professional Staff

Texas Catholic Conference Education Department Accreditation Requirements for Educational Personnel:

3K-4K- 5K Teachers (Part of an Early Childhood Program or Director of an Extended Day Program):

Associate Degree in early childhood or bachelor’s degree with a minimum of 12 credit hours in early childhood education courses
(or successful completion of appropriate state certification exam)and 3 credit hours in education technology as well as proficiency
in education technology (see page 2). Early Childhood Courses must be appropriate to the age of students and content to be taught.
Courses may include (but are not limited to) developmental or child psychology, human growth and development, learning theory,
curriculum (early childhood, elementary or secondary) assessment, and classroom management.

Montessori Programs 3K, 4K, 5K (excluding Religion/Theology)

Bachelor’s degree with Montessori certification from a MACTE accredited program and 3 credit hours in
education technology as well as proficiency in education technology (see page 2). Montessori Teachers of
3-5 years of age must have an Associate Degree in Early Childhood education and Montessori certification
from an MACTE accredited Montessori program. Teachers of Religion see qualifications on the next page.

Teachers in Self-Contained K-8

1. Bachelor’s degree

2. 12 credit hours of education (learning theories, teaching methods, classroom management, developmental psychology,
elementary or secondary curriculum) or successful completion of appropriate state certification exam

3. Technology Proficiency (see page 2)

4. Teachers of Religion/Theology must fulfill the minimum requirements for teachers of religion/theology

Teachers of Departmental Grades 6-8 (excluding Religion/Theology)
1. Bachelor’s degree in content area taught (if teaching one content area)
or
18 credit hours in primary content area taught or in at least one content area taught or successful completion of
appropriate state certification exam (if teaching more than one content area)
and
9-12 credit hours in each additional content area taught
2. 12 credit hours in education courses, or successful completion of appropriate state certification exam
3. Technology proficiency (see page 2)

Teachers in Grades 9-12 (excluding Technology and Religion/Theology)

1. Bachelor’s degree in content area taught

2. 12 credit hours in education courses

3. 12 credit hours in each additional content area taught or
successful completion of appropriate state certification exam

4. Technology proficiency (see page 2)

OR

Bachelor’s degree

2. 12 credit hours in education courses

3. 24 credit hours in the primary content taught or at least one content area taught or successful completion of appropriate state
certification exam

4. 12 credit hours in each additional content area taught or successful completion of appropriate state exam

5. Technology proficiency (see page 2)
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Teacher of Technology Grades PK-8

The classroom teacher must demonstrate proficiency in the areas of word processing, spreadsheets, databases, Internet use for

educational purposes and multimedia presentations. Documentation can take the form of college level course or workshop

verification, certificate from the ESC or a private company, letter of verification of proficiency from a school administrator, and

verification of successful completion of appropriate certification exam.

Grades 9-12 (when taught as a separate subject)

1. A degree in computer science or a degree and 18-24 credit hours in content area to be taught or information processing
technology (IPT) endorsement or successful completion of appropriate state certification exam.

2. 12 credit hours in education courses

Religion (PreK-8)

Teachers of religion must be Catholic.

1. Elementary level (K-8) teachers of religion must have a bachelor’s degree including 12 credit hours in education with a minor
in Religious Studies/Theology from a Catholic college or university or complete the required clock hours through the
archdiocesan religion teacher certification program.

2. Early childhood teachers of religion must have an associate degree in Early Childhood education, or a bachelor’s degree with
12 credit hours of early childhood or Montessori Certification and completed the required clock hours through the
archdiocesan certification program for religion teachers.

Religion (9-12)

Teachers of religion

1. Must be Catholic.

2. Must have a bachelor’s degree including 12 credit hours in education (or successful completion of appropriate state
certification exam) with a major or minor in Religious Studies/Theology from a Catholic college or university.

Specialized Instructor
Elementary: Technology, ESL, Fine Arts, Foreign Language, and Physical Education (Degree preferred)
Prior to employment the principal must apply to the superintendent for a TCCED Specialized Instructor Certificate.

Substitute Teacher:
A substitute teacher who will have responsibility for a class for 50% or more of a grading period should have the same
qualifications required for the regular teacher.

Library Staff:
Librarian (Required for secondary schools; preferred for elementary and middle schools):

1. A master’s degree in library science or a bachelor’s degree with a learning resources endorsement and
2. Evidence of proficiency in the use of information technology resources (library automation, Internet

access, electronic resources,) and
*Courses needed for the Learning Resources Endorsement include: Collection Development; Organization of Collections; Information Services and Resources;
School Library Media Center Administration; Instructional Design and Library Media Production; and Literature for Young Adults.

Library Manager (elementary and middle schools where librarian is not possible)

1. A high school diploma; an Associate’s degree or 60 college hours preferred and

2. Evidence of knowledge of library procedures, technical services, materials selection, appropriate selection of books,
including quality children’s literature books, and basic reference skills and

3. Proficiency in the use of information technology resources (library automation, internet access, electronic resources,
multimedia delivery systems, etc.).

Guidance Counselor

Master’s degree in counseling; or a master’s degree in psychology or social work, with courses that address theories and methods
of counseling, psychology of adolescence, career information and development, multicultural counseling, and vocational,
academic and career testing.

School Nurse

The registered nurse must be knowledgeable in school nursing practice, administration and will be responsible for implementing
the school health program according to the standards of accreditation and the Health Manual for Schools in the Galveston-
Houston Archdiocese. The registered nurse has three distinct but overlapping roles: the generalist clinician, the primary care
provider, and the case manager.

Salaries: Negotiated with principal and/or school board of education.
Qualifications are subject to revision 5/14/09



